Report Card Project Notes for Teachers and Principals

The New Report Card Initiative

In January of 2006, the British Columbia, Ministry of Education published an order that set down new requirements for reporting student progress. The new initiative is based on the outcome-based planning that we have implemented in our schools and have been using for the past few years.

The course overviews that we as teachers have prepared for each course are based on a list of the prescribed learning outcomes that are contained in the Ministries’ Integrated Resource Packages. The reporting style outlined in this order uses the outcomes we find in our course overviews and planning as the basis for reporting student performance.

Reporting under this order is not intended to describe the material covered, nor the level of performance expected. These reports document student performance relative to the specific expected outcomes for the course over the reporting period.

This report card template provides a format for this style of reporting. The form shares many similarities with the previous format used in the Adventist School system. The notes below are intended to respond to most of the questions raised so far in our discussion on this initiative. Thank you for the feedback and discussion you have provided so far. This will need to continue as we implement the new format and style.

This report card format is being implemented so that we are in step with the Ministerial Order that came into effect July 1, 2006.

Report Card Envelope

The top of this envelope can be used  in one of several ways. The school can print its name and logo on one side leaving the area to the right for student identification. This information can be placed on the envelope using a printer, photocopier, or printed labels.

Report Cards

In all of the Report Card forms the box at the top right should be filled in by the school and distributed to the staff responsible for entering data.

K-3 Report Card Form

Each section of the report card is marked by a dividing bar that contains a subject label, places for a letter grade for each grading period, a final letter grade for the course and a column label for the performance scale for each of the expected outcomes of the course that are covered in that grading period.

The report card is not intended to be a cumulative file of all of the comments from each of the previous grading periods in addition to the current period being reported. Though there is no prohibition of this in the reporting order.  However this does create a large document that becomes quite awkward.

The K-3 reporting should reflect the following values:

· Must contain a report with written comments and must give a description of what the student is able to do and the areas in which the student requires further attention to support development

· Ways of supporting the student’s learning

· The performance scale for kindergarten consists of approaching expectations, meeting expectations, and exceeding expectations

· The performance scale for grades 1 through 3 consists of not yet meeting expectations, approaching expectations, meeting expectations, and exceeding expectations

· Language arts must be reported on in relation to the expected learning outcomes under three areas: reading, writing, and speaking / listening. Each of these areas will be reported on using the performance scale

· The three boxes in the header for the grading scale are where you place the 1, 2, 3, or 4 performance indicators.  For Kindergarten only use the 2, 3, or 4 performance indicators.

· This new standard in reporting should be explained to parents during parent-teacher interviews. According to the Order assessment will allows us to focus on specific outcomes for assessment, reporting, and directing resources to remediation

· The old report cards covered social and personal development at the end of the form, but now these will be distributed over three areas: Bible, Social Responsibility, and Work Habits

Each subject area will be set apart with a two-line header that gives the name of the subject, the current period’s letter grade, a header for the outcome on the left and the level on the right. Though these two lines may be pushed down until the second line is forced to the next page leaving the first line behind, this can be overcome by placing the cursor before the table and pressing the <enter> key which forces the top line of the table onto the next page where the full subject header now appears together.

4-7 Report Card Form

Each section of the report card is marked by a dividing bar that contains a space for the course title and the teacher’s name. The header also has places for absences, work habits (using the work habits scale in the header), a letter grade for each grading period and a final letter grade for the course. The header also contains a column label called “level” for the performance scale for each of the expected outcomes of the course that are covered in that grading period.

The report card is not intended to be a cumulative file of all of the comments from each of the previous grading periods in addition to the current period being reported. Though there is no prohibition of this in the reporting order it does create a large document that becomes quite awkward.

The 4-7 reporting should reflect the following values:

· Must contain a report with written comments and must give a description of what the student is able to do and the areas in which the student requires further attention to support development

· Ways of supporting the student’s learning

· The performance scale for grades 4 through 7 consists of not yet meeting expectations, approaching expectations, meeting expectations, and exceeding expectations

· The four boxes in the header for the letter grades are where you place the A, B, C+, C, C- and I grades

· This new standard in reporting should be explained to parents during parent-teacher interviews. According to the Order assessment will allows us to focus on specific outcomes for assessment, reporting, and directing resources to remediation

· The old report cards covered social and personal development at the end of the form but now these will be distributed over three areas: Bible, Social Responsibility, and Work Habits

Each subject area will be set apart with a four line header that gives the name of the subject, the current period’s letter grade, a header for the outcome on the left and the level on the right. These two lines may be pushed down until the second line is forced to the second page leaving the first line on the first page, this can be overcome by placing the cursor before the table and pressing the <enter> key which forces the top line of the table onto the second page where the full subject header now appears together.

8-12 Report Card Form

Each section of the report card is marked by a dividing bar that contains a space for the course title and the teacher’s name. The header also has places for absences, work habits (using the work habits scale in the header), a letter grade for each grading period, and a final letter grade for the course. This form includes the line for a percentage for the course for the grading period. The header also contains a column label called “level” for the performance scale for each of the expected outcomes of the course that are covered in that grading period.

The report card is not intended to be a cumulative file of all of the comments from each of the previous grading periods in addition to the current period being reported. Though there is no prohibition of this in the reporting order it does create a large document that becomes quite awkward.

The 8-12 reporting should reflect the following values:

· Must contain a report with written comments and must give a description of what the student is able to do and the areas in which the student requires further attention to support development

· Ways of supporting the student’s learning

· The performance scale for grades 8 through 12 consists of not yet meeting expectations, approaching expectations, meeting expectations, and exceeding expectations

· The five boxes in the header for the letter grades are where you place the A, B, C+, C, C- and I grades

· This new standard in reporting should be explained to parents during parent-teacher interviews. According to the Order assessment will allows us to focus on specific outcomes for assessment, reporting, and directing resources to remediation

· The old report cards covered social and personal development at the end of the form, but now these will be distributed over three areas: Bible, Social Responsibility and Work Habits

· Some items may not apply to grade 8 and 9 in which case the area is left blank

Each subject area will be set apart with a five line header that gives the name of the subject, the current period’s letter grade, a header for the outcome on the left and the level on the right. These five lines may be pushed down until the page break divides up the subject header forcing one or more lines to the second page leaving some of the header on the first page, this can be overcome by placing the cursor before the table and pressing the <enter> key which forces the header down until the entire header appears together on the next page as one block.

Final Letter Grades

The process of reporting a student’s final grade usually consists of entering a letter grade ranging between C- and A. There are circumstances that demand another indicator. These are: I, F, WF, SG, and TS. 

If a student has failed to submit adequate work to merit a letter grade of C- or greater, the Ministry standard stipulates that a grade of “I” must be recorded and communicated to the student and his guardians first. The procedure is designed to identify the deficiency and describe action that the student must take before a passing letter grade will be assigned. The notification to the student and parent will also clearly state the time frame for completion of the remaining course work after which the school may award either an appropriate passing grade or an “F”.

At the secondary level a letter grade of “W” is recorded on a student progress report card when a student has officially withdrawn from a class according to your school’s written policy. Similarly grades of “SG” and “TS” are granted infrequently in response to particular situations. The “SG” designates a student whose work has been of an acceptable quality, but who has not completed the course requirements due to unusual circumstances such as a serious illness or extended recovery from illness that results in debilitating conditions. The “TS” designates an appropriate quality of learning activities that have been offered by a non-academic institution but constitute significant learning that falls within Ministry of Education and School Authority policy.  Additional information on these can be accessed on the Ministry of Education website.

Valuable Links

Ministry of Education – Re: Report Cards and Ministerial Order

http://www.bced.gov.bc.ca/reportcards/
Ministry of Education – Main Menu

http://www.bced.gov.bc.ca
Ministry of Education – Revised Learning Outcome listings in the IRPs

http://www.bced.gov.bc.ca/irp
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